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Document Change Control

01 I Document Change Control

‘ Date Release ‘ Description

Sep 2020 Importing Data Against a UDF

The User Defined Field Data Map enables the import of
data to UDFs for Person Details and Student Details
entity types ONLY.

See Mapping Data Groups on page 25.
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Introduction to PULSE

02 | Introduction to PULSE

Overview

PUpil Level data for School Effectiveness (PULSE) enables the Local Authority to work with
schools to analyse and evaluate the progress of individual pupils and groups of pupils. Using
PULSE, Local Authorities can manage, analyse and share statutory and local attainment
targets.

PULSE enables the LA to import and analyse data from a variety of sources including:

m SIMS Assessment Manager.

.csv and .tsv files from existing LA systems.
QCA data.

NFER data.

m DfE data.

PULSE uses aspects to define the criteria for measuring performance. Aspects enable student
results to be recorded against both national and locally defined assessments.

B2B attainment functionality enables Local Authorities to transfer attainment information
between SIMS in schools and One in the Local Authority. For more information, please refer to
the B2B: Student handbook, available on the One Publications website.

Using this Handbook

This handbook is intended for PULSE users at the Local Authority.
The first chapter provides an overview of PULSE.

The second chapter covers creating users and assigning permissions.

The third chapter describes how aspects are used to define the criteria for measuring
performance.

The fourth chapter covers managing data including importing data, exporting data to schools
and other LAs and managing marksheets and templates.

The fifth chapter covers the analysis and reporting functionality in PULSE.

The sixth chapter explains how to manage school census and attainment data.
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Managing Users

03 | Managing Users

Introduction

Creating a PULSE user is a two stage process.

Firstly, if they do not already exist, a One Administrator must create the user in the One v4
Client via Tools | Administration | User Management | User Accounts with a user name and
unique email address.

Secondly, the user must be assigned to the correct security group in the v4 Client. Permissions
are assigned to a security group in the v4 Client via Tools | Permissions | User Group
Processes.

More Information: Managing Users in v4 chapter in the One System — Managing Users, Groups &
Permissions handbook available on the One Publications website (www.onepublications.com).

Assigning Permissions

Permission to access business processes are assigned to a user group in the v4 Client via
Tools | Permissions | User Group Processes.

Permission to Manage Aspects and Results

To manage aspects, the permission required is Read-Write-Delete for the business process
Manage Aspects under the Results Administration main business process.

To manage results, the permission required is Read-Write-Delete for the business process
Manage Results under the Results Administration main business process.

0] Expand ~

Permissions Editor [PP Headcount Adm-Provider Portal Headcount Admin]

Save

-

01. Main Processes

Main Business | EEETEYITTETra M

Processes

(62. Business Processes

Name Read Read-Write Read-Write-Delete Deny

»
Manage Aspects v
Manage Projects v
Manage Results Q’;

Permission to Import Results Data
Permissions are required to import results data.

The user must be a member of a group with the permissions displayed in the following image. In
the v4 permissions area, select Data Importing from the Main Business Process drop-down to
display the Business Processes panel. At a minimum, the group must have Read-Write
permissions for the Results and Student Details business processes.

PULSE Handbook -
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Managing Users

Main Business
Processes

Data Importing

Name Read Read-Write Read-Write-Delete Deny
» Data Importing
CTF Importing

Early “vears Enguiries

School Census
Service Providers.

Student Details

PULSE Handbook



Managing Aspects and Gradesets

04 | Managing Aspects and Gradesets
Overview

Aspects are used to define the criteria for measuring performance. They enable student results
to be recorded against both national and locally defined assessments.

An aspect must have at least one gradeset assigned to it. A gradeset identifies the valid values
(grades or marks) for an aspect at a particular point in time.

Managing Gradesets

A gradeset identifies the valid values (grades or marks) for an aspect at a particular point in
time.

An aspect must have a gradeset assigned to it.

Viewing Gradesets

Select Focus | Aspects Management | Gradesets to display the Gradeset Definition Enquiry
page.

If required, enter search criteria.

Click the Search button to display a list of matching gradesets.

34 Search [E] Collapse ~

[B New 9 Delete [] Open

Name.

Open In New Window Next Previous @] Clone

Type  UseAge Mappings Description

{GCSE Exam Grades

GCSE Exam Grades (Double)

GESE Exam Grades (Short)

GCSE SA%C

GCSE 5A%G

(GCSE(9-1) Full Course Teacher Asses

This Grade Set s emmmemm- - o 5in | m-cmm-n fm—
This Grade Set is 99

This Grade Set is. smmpe—————— m————

(GCSE Full Course Teacher Assessment
(GCSE Double Award Teacher Assessment

4. Select the required gradeset and click the Open In New Window button.

PULSE Handbook



Managing Aspects and Gradesets

=

[ Save [H New
[BEBEERtan) | 02 Gracieset Detail | 03 Exception Log | 01 Description 2V
{01.Deseription h -
Mame ‘GCSE 5AC
Description
Supplier PULS02
E.GMBEI Details -
Type Grade UseAge Mappings X B
Histories
StartDate  End Date i Add
3 01/09/1930 ¥ et
Validate
Remove
Grades
Grade Value Description Memo Add
Insert
[ A 1 ¥ o
N 0 N & Remove

Defining a New Gradeset
A new gradeset can be defined or cloned from an existing gradeset.
To define a new gradeset:

1. Select Focus | Aspects Management | Gradesets to display the Gradeset Definition Enquiry

page.

44 Search @(ollapse -

radeset Enquiry

Name
Type

Description

D New Delete Open Open In New Window Next Previous Clone

2. Click the New button to display the New Gradeset Definition page.
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Managing Aspects and Gradesets

[ Save [F New
[FEiBEspten| 02 Gradeset Details | 03 Exception Log | 1 Description -7
f_omDawfption _ Yl
Name ‘
Description -
Supplier
ﬁﬂlﬁmﬂl Details B
Type Grade Use Age Mappings X L4
Histories
Start Date End Date &k Add
[ Insert
Validate
Remove
Grades
Add
Tnsert
Remove
Enter a Name and Description.
Select a Type from the drop-down list.
02.Gradeset Details
Type Marks Decimal -
Histories
SD';: End Date a“;r':"‘ Top Mark Add
Insert
Validate
Remove

Click the Add button.
Select a Start Date.

Enter mark or grade details.
Click the Save button.

Cloning a Gradeset

A new gradeset can be cloned from an existing one.

Select Focus | Aspects Management | Gradesets to display the Gradeset Definition Enquiry

page.
If required, enter search criteria.

Click the Search button to display a list of matching gradesets.

44 Search [£] Collapse ~

—

radeset Enquiry

Name GCSE

Type Grade

Description

[B New 9¢ Delete =7 Open [ Openln New Window 4 Next 4 Previous ] Clone
Name Type  UseAge Mappings Description

{GCSE Exam Grades Grade This Grade Set is Smmes me s meiis S - - - — =
‘GCSE Exam Grades (Double) Grade This Grade Set is 890

(GCSE Exam Grades (Short) Grade This Grade Set is s - o ——— — ——— = o o
GCSE 5AC Grade

GCSE 5A™G Grade

‘GCSE(S-1) Full Course Teacher Assessm... Grade

(GCSE Full Course Teacher Assessment Grade

(GCSE Double Award Teacher Assessment  Grade
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Managing Aspects and Gradesets

Highlight the required gradeset and click the Clone button to display the New Gradeset
Definition page with the cloned details. If the Type is Grade, the Grades are displayed on the

Gradeset Details panel as shown in the following graphic:

[ Save [H New
01.Description ‘ 02.Gradeset Details | 03.Exception Log 01.Description
{01.0
"Name ‘
Description -
Supplier
((02.Gradesst Details =
Type Grade Use Age Mappings x
Histories.
Start Date End Date i Add
» 01/03/2015 * ~ [ nsert
01/09/1990 ~ 31/08/2015 Validate
3¢ Remove
Grades
~
Grade Value Description Memo e Add
. O Insert
» Amar 58 ATar < "
At 55 ArA < € Remove
AA 52 AA <

If the Type is Marks Integer or Marks Decimal, the marks are displayed on the Gradeset

Details panel as shown in the following graphic:

02.Gradeset Details

Type Marks Integer

Histories
StartDate  End Date Bottom Mark  Top Mark & Add

» 01/09/2003 * 31/08/2004 * 0 120 [ Insert
01/08/2002 = 31/08/2003 ~* 0 100
01/08/2001 = 31/08/2002 ~ 0 100
01/09/2000 ~ 31/08/2001 ~ 0 100
01/09/1990 * 31/08/2000 * 0 100

Validate

$¢ Remove

Enter a Name and Description for the new gradeset.

If required, update the Histories details on the Gradeset Details panel.
To add a new gradeset history record to the beginning of the list:

a. Click the Add button on the Histories list.

b. Enter the gradeset history details.

c. Click the Save button.

To insert a new history record above the one selected:

a. Click the Insert button.

b. Enter the gradeset history details.

c. Click the Save button.

To remove a history record:

O]

. Highlight the record.

b. Click the Remove button.

c. Click the Yes buttton to confirm.
d. Click the Save button.

PULSE Handbook
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Managing Aspects and Gradesets

If the Type is Grade, the list of Grades can be updated as follows:

m To add a new grade to the end of the list, click the Add button and enter the details.
m Toinsert a grade above the one selected, click the Insert buton and enter the details.
= To remove a grade, select it and click the Remove button.

Click the Save button.

Managing Aspects

There are five types of aspect and the aspect type determines the details that are recorded for
the gradeset associated with the aspect.

Aspect Type ‘ Gradeset Details ‘
Age The lowest and highest reading age for the aspect.
Grade A grade and associated value.

Marks Decimal

The lowest and highest marks in decimal format.

Marks Integer

The lowest and highest marks in whole number format.

Comment

No associated gradeset.

Viewing Aspects

Select Focus | Aspect Management | Aspects to display the Aspect Definition Enquiry
page.

2. Enter search criteria and click the Search button to display a list of matching aspects.
44 Search (5] Collapse ~
Mame sen
Active o
Code
Author
Hierarchy - Type
Target Aspect
[ Mew ¢ Delete ] Open [ Open In New Window 43> Next <t Previous ] Clone
Name Type Code TargetAspect Active
SEN Amou Marks Decimal SENAT No Yes
SEN Stage  Marks Integer  SENST  No Yes
3. Select the required aspect and click the Open In New Window button to display the Aspect
Definition page.
KP
I Save L
A link to the gradeset details is displayed on the Links panel.
4. If required, click the Gradeset link to display the Gradeset Definition page.
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Managing Aspects and Gradesets

4 Save [H New
01.Description | 02.Gradeset Details | 03 Exception Log

01.Description

Name SEN Amount

Description

Supplier

02.Gradeset Details

Type Marks Decimal
Histories

StartDate  End Date BotiomMark  Top Mark
> ouysso v o 50

& Add

I Insert

Validate

52 Remove

The Gradeset Details panel displays the valid values (grades or marks) at a specific date.

Defining a New Aspect

Select Focus | Aspect Management | Aspects to display the Aspect Definition Enquiry

page.

Click the New button to display the New Aspect Definition page.

[ save

BEpEcDatiE|| Aspect Type | Hierarchies | QAN | Target |

Aspect Details

Aspect Details

Name I

Code

Description

Supplier
GCSE Equivalent 0 Key Stage 1 x

Key Stage 2 x Key Stage 3 x
Key Stage & x Key Stage 5 x

(Rspect Type

Type Grade

|44 Search [E] Collapse ~

Name
Description

Select

Name Type UseAge Mappings Description

Enter a Name and a Code.

If required, enter a Description.

Select an Author from the drop-down list.

Supplier is automatically completed to display the origin of the aspect.

If required, enter a GCSE Equivalent grade.

If required, select a check box to identify a key stage to which this aspect applies.
To select a gradeset for the aspect:

a. Select a Type from the drop-down list.

b. Click the Search button.
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Managing Aspects and Gradesets

n spect Type

Type Marks Decimal -

4 Search [E] Collapse =

‘Gradeset Enquiry
Mame

Description

« Select

Name Type Use Age Mappings  Description
Decimal range 0-20  Marks Decimal
Decimal range 0-11... Marks Decimal
Decimal range 0-464 Marks Decimal

c. Highlight the required gradeset and click the Select button.

Alternatively, define a new gradeset for the aspect via the Gradeset link in the Links panel. For
more information, see Defining a New Gradeset on page 8.

5|

4 save [H New

[GIBEEPERR | 02.Grodeset Details | 03.ExceptionLog
tion

01.Descript

uuuuuuuu

rrrrrrrrrrrrrrrrrrrr

o Add

10. On the Gradeset Details panel enter the following information:

11.

a. Select a Type from the drop-down list.
b. Click the Add button.
c. Select a Start Date.

d. Enter mark or grade details.

Click the Save button.

Defining Grades and Age Mapping Bands for Better
Start

Grades used in Better Start assessments are defined in the One v4 Client using PULSE.

The Local Authority can update gradesets and define age mapping bands to produce reports to
identify which children need support in particular areas.

For more information about the One Better Start Assessment portal, please refer to the One
Early Years Better Start Provider Portal handbook on the One Publications website.

PULSE Handbook _



Managing Aspects and Gradesets

Adding a Memo for a Grade

A memo can be added to provide a long text description against a grade. This enables providers

to produce reports for parents that describe the grade that their child has achieved.

1. Select Focus | Aspects Management | GradeSets to display the Gradeset Definition Enquiry

page.

44 search (2] Collapse -

Gradeset Enquiry

Mame
Type

Description

5] Mew Delete Open Open In New Window Mext Previous

Clone

2. Enter the required search criteria and click the Search button to display a list of matching

gradesets.

34 Search @CDIIapse -

Gradeset Enquiry

MName |Tr

Type Grade -

Description

|:| MNew 5 Delete Open Open In New Window Mext Previous @ Clone
Name Type  UseAge Mappings Description

T Gradeset on 3618... Grade Tosigss Gradeset

3. Select the required gradeset and click the Open In New Window button to display the

Gradeset Definition page.

I Save [H New
EDESEHBHGH | 02 Grodeset Detils | 03 Exception Log

01.Description

01.Description

o crsdese

Description Tuseys Gradeset

Supplier PULEZO

02.Gradeset Details

Type Grace UseAge Mappings X
Histories
StartDsts  End Date
» o oyos/isso v

Grade Value Description Wemo

> A 10 Grade A <

& Add

b Add
Insert

2 Remove

4. Click the Memo icon adjacent to the required grade in the Gradeset Details panel to display the

Memo dialog.
5. Record the required details and click the OK button.
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Managing Aspects and Gradesets

Mapping Grades to Bands

Children can be placed into bands based on their age at the assessment date when they were
given a particular grade. Once children are categorised, reports can be produced to help to
identify children who need support in certain areas.

The Local Authority needs to define the age range for each band for a particular grade, by
selecting an age mapping code.
Selecting an Age Mapping Code

1. Select Focus | Aspects Management | GradeSets to display the Gradeset Definition Enquiry
page.

4 Search [ Collapse =

Gradeset Enquiry

Mame
Type

Description

[F New Delete Open Open In New Window Mext Previous Clone

2. Enter the required search criteria and click the Search button to display a list of matching
gradesets.

3. Select the required gradeset and click the Open In New Window button to display the
Gradeset Definition page.

I save [ New

GIBEEEHBHSH | 02.Grsdeset Detail | 03 Exception Log

& Add
¥ [ Insert

$ Remove

aaaaa

& Add
Insert
9 Remove

4. Select the Use Age Mappings check box to display a tick. The age mapping fields are
displayed.
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Managing Aspects and Gradesets

[ Save [ New
0LDescription | [FBiGTadEseR DEtE | 03 Exception Log | 02.Gradeset Detals - 7
Supplier CES Assessment Services
Type Grade Use Age Mappings v
Histories
StartDate  End Date 4 Add
» 01/09/2015 ~ 7 ) Insert
Validate
¢ Remove
Grages
Grade val Descripton e oo, e & Add K
1apping Summary et E
Inse
b Abo . Above Typical = o
Typica 3 Typical < X epmove
Below 2 Below <
weis 1 Wel Beiow <

% Age Mapping

===

34 Search [E] Collapse =

Code

Deseription

Code  Description

o Select [F] New $€ Delete £ Open {J Next

Previous §¢ Clear Selection

) »

AaoMm
A2 A2
A3 A3
B1 Excellent
B2  Good
B3 Fair
r Ahous =
[ save
‘Age Mapping
Descriptian A
Ages
Age Start Age End Bescription ~ g Add
(months} (months) R
emove
0 10 Low
1 20 below 3
21 El Normal
31 40 Above

If required, enter search criteria and click the Search button.

Click the button adjacent to the required grade to display the Age Mapping dialog.

Highlight the required Code and click the Open button to display the Age Mapping Details for

the code.

Alternatively, click the New button to create a new code. For more information, see Creating a
New Age Mapping Code on page 17.

14| Age Mapping

.:Elg

&4 Search [E] Collapse -

Code

Description

Code  Description

of Select [H] New 9¢ Delete ] Open &b Net 4 Previous 9% Clear Selection

A3 A3
B1 Excellent =
B2 Good
B3 Fair
Above
cz oK
r Ralnws S
[ save
Age Mapping Age Mapping - F

Description

Ages
Age Start Age End
(montns) (montns)

1

25
35
55

Description

Outstanding
Good
Fair

Low
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8. If required, update the age ranges for the code:

Managing Aspects and Gradesets

a. Click the Add button to add a new age range or click the Remove button to remove an age

range.

NOTE: Age ranges cannot overlap.

b. Click the Save button.
9. Click the Select button.

02.Gradeset Details

[ Type Grade UseAgeMappings o/
Histories.
StertDate  End Date
> oyyIs v

arace va A% 0 eppig Summary

» Above 4 o [5-11: Outstanding] , [12-25 : Good] , [26 - 35 : Fair], [36 - 55 : Low]
Tyiea )
e 2
wer 1 WelBeow

o 3 Remove
©
<

& Add
¥ [ insert

Validate

3¢ Remove

Wemo 1 Add
o [ insert

10. Click the Save button.

Creating a New Age Mapping Code

1. Select Focus | Aspects Management | Gradesets to display the Gradeset Definition Enquiry

page.

34 Search [ Collapse -

Gradeset Enquiry

Mame
Type

Description

[F New Delete Open Open In New Window Next Previous Clone

2. Enter the required search criteria and click the Search button to display a list of matching

gradesets.

3. Select the required gradeset and click the Open In New Window button to display the

Gradeset Definition page.

JE save [ New
[GEBEEERRR] | 02.6rodeset Detsils | 03Exception Log 01 Description 7
T Description
Name [EFSBA EE Aol
Description areas of leari for Early| Sisge [
Baseline Assessment
Supplier CES Assessment Services
(02.Gradeset Details A
Tyee Grade UseAge Mappings X
Histories
StartDate  €nd Date & Add
> oS v et
Validate
$¢ Remove
Graa
) Vaie R=per ] & Add
Insert
b Ao . Above Tysical o B
Typica 3 Typical & 3 Remove
Below 2 Beow <
wens 1 WelBelow &

4. Select the Use Age Mappings check box to display a tick.
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_

[ Save [ New
0LDescription | [FBiGTadEseR DEtE | 03 Exception Log | 02.Gradeset Detals - 7
Supplier CES Assessment Services
[Type Grade Use Age Mappings |/
Histories
StartDate  End Date 4 Add B
» 01/09/2015 ~ 7 ) Insert
Validate
¢ Remove
Grages
Grace Value Description A2y ascbo, 1emo 4 Add
Wapping Summary et
Inse
b Abo . Above Typical = o
Typica 3 Typical < X Remove
Below 2 Below <
weis 1 Wel Beiow <

Click the button adjacent to the required grade to display the Age Mapping Details.

% Age Mapping

===

34 Search [E] Collapse =

& Mapping
Code
Deseription

—__I»

o Select [F New $€ Delete £ Open §J-Next < Previous $¢ Clear Selection

Code  Description

) »

AaoMm
A2 A2
A3 A3
B1 Excellent
B2  Good
B3 Fair
r Ahous =
[ save
‘Age Mapping
Descriptian A
Ages
Age Start Age End Bescription ~ g Add
(months} (months) R
emove
0 10 Low
1 20 below 3
21 El Normal
31 40 Above

Click the New button.

|B Save
Age Mapping ‘ Age Mapping -7
ng
Code
Description
Ages
Age Start Age End Description & Add
(months) (months}
9 Remove

Enter a Code and Description.

Enter one or more age ranges with descriptions:

a. Click the Add button.

b. Enter an Age Start (months) and Age End (months) and a Description.

NOTE: Age ranges cannot overlap.

Click the Save button.
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Managing Result Sets

Managing Aspects and Gradesets

A result set groups aspects and results together to enable bulk import or export and analysis.

Viewing Result Sets

Select Focus | Aspects Management | Result Sets to display the Result Set Definition

Enquiry page.
e —

4 Search [Z5] Collapse ~

quiry
Result Set Mame

Supplier -

Start Date - Active o

5 New Delete Open Open In New Window MNext Previous

If required, enter search criteria.
Click the Search button to display a list of matching result sets.

34 Search [5] Collapse -

quiry
Result Set Name

Supplier -

Start Date - Active o

[E New $€ Delete ] Open [ Open In New Window < Next < Previous

Result Set Name Supplier Start Date  End Date

EYFS Baseling CES Assessment Services B
EYFS Baseline End of Year CES Assessment Services
Earty “ears F ion Stage CESF ion Stage Profile g

Highlight the required record and click the Open In New Window button to display the Result

Set Detail page.

|E Save |5 New

_| 01. Result Set Detais ~

fra

d

(01, Result Set Details

™

Result Set Mame |EYF5 Baseling

Default Mame EYFS Baseline

Supplier CES Assessment Services

Start Date - End Date
Updated By

Last Updated Date 04/05/2016 15:54:20
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Managing Aspects and Gradesets

Defining a New Result Set
To define a new result set:

Select Focus | Aspects Management | Result Sets to display the Result Set Enquiry page.
%

44 Search (5] Collapse -

Result Set Enquiry

Result Set Name

Supplier
Start Date - Active o
|:| Mew Delete Open Open In Mew Window Mext Previous

Click the New button to display the Result Set Detail page.

[ save [H New

0L, Result Set Details | 01. Result Set Detalk «

01. Result Set Details

|'Result Set Name i

Default Name
Supplier
Start Date - End Date -

Updated By

Last Updated Date

Enter a Result Set Name.
Select a Start Date.

If required, select an End Date.
Click the Save button.

Updating a Result Set

The result set can be updated.
Select Focus | Aspects Management | Result Sets to display the Result Set Enquiry page.
R

44 Search [5] Collapse -

Result Set Enquiry
Result Set Name

Supplier
Start Date - Active W
|:| MNew Delete Open Open In New Window Mext Previous

If required, enter search criteria and click the Search button to display a list of results.

Highlight the required result set and click the Open In New Window button to display the
Result Set Detail page.

[ Save [H New

OL. Result Set Details 01, Resutt Set Detaik ~

01. Result Set Details

| Result Set Name Fri

Default Name RR1

Supplier PULE20

Start Date 211212016 - End Date -
Undated By System Administrator

Last Updated Date 21/12/2016 11:03:24

If required, select a Start Date or End Date.
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Managing Aspects and Gradesets

If required, select a Default Name.

6. Click the Save button.

Managing Authors

The author is the person who defines an apsect. When a new aspect is defined, the author is
selected from a drop-down list.

Viewing an Author
. Select Focus | Aspect Management | Authors to display the Authors Enquiry page.

Enter search criteria and click the Search button to display a list of matching authors.
2

34 Search (2] Collapse ~

Author

Author Name

Author Code

[B New € Delete ] Open J Next < Previous

Author Name Author Code il
s s 5
Education Psychology EDPS

SIMS Exams NEAB 1998 SIMS E

. Select the required record and click the Open button to display the Author Detail panel beneath
the list.

—
Author Detail [Education

[ Save

1. Author
Author ID 5

Author Name Education Psychelogy

Author Code EDPS

Adding a New Author

1. Select Focus | Aspect Management | Authors to display the Authors Enquiry page.

. Click the New button to display the Author Detail (New Author) page.

|E Save

-| 1. Author ] 7

1. Author
— T

Author Name

Author Code

Enter an Author Name and Author Code.

4. Click the Save button.

The Author ID is automatically completed.

Updating an Author

1. View the required author record. For more information, see Viewing an Author on page 21.

Make the required changes to the Author Name or Author Code.

3. Click the Save button.
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Managing Data

05 | Managing Data

Importing Data

The Import Data menu option is used to import various types of data including gradesets,
marksets, aspects, results, targets and templates.

Import File Specification

In order to import data, an import file specification must be specified. This can either be done
using the autogenerate functionality or using the function buttons provided.

Import file specifications identify the mapping of the containers and data elements in an XML file
with the tables in One.

Once the file sepcification has been set up, it can be used each time a file of this type is
imported.

More Information: Data Management-Import File Specifications reference guide available on the One
Publications website (www.onepublications.com).

Autogenerating a File Structure

The autogenerate functionality creates a new file structure based on an existing sample data
file.

When autogenerating a file specification, you can use the translation facility to specify a text
replacement for a field before the file is imported.

1. Select Focus | Data Management | Import | Import File Specifications to display the Import
File Specification Enquiry page.

33 Search [E] Collapse -

Location C\Usersll . 3My Impert File Specifications

[5 Mew §2 Delete Open In New Window

File Specification Name: Import Flow Import File Type Mask
Extended Aspects Fasttrack Fast Track

Extended Aspects Manual step by step

EYFSP no Status Fast Track Fast Track

EYFSP no Status Manual Manual step by step

EYFSP with Status Fast Track Fast Track

EYFSP with Status Wanual Manual step by step

2. Select the required file in the list and click the Open In New Window button to display the
Import File Specification page.
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Managing Data

[ Save Clone
File Structure

Impart F

Name Format

ile Mask

File Specification Name EXtended Aspects Fasttrack

Internal Delimiter  Fixed Width

= e 1

Header  |XML

Gradeset.. [XML

- 0
- 0
- 0

[ Open SampleFile | ] Auto-Generate File Structure

4} 4 Ep Promote 3 Demote [ Promote the Selected Block $€ Delete Selected s Add New

Ends With

Repeats.
O
O
o

Special Characters ~ & Header Lines - 48] Import Style

Repeat Ends With  Repeat Count
0 I
0 I
0 [

4

Processed Sample

=) Refresh Processed Sample |

/M Computer
ﬁ Programs (C:)

(s New Volume (G

L Repository (Pt)

)

File name: ===

~+ | All Files )

(& Open Sample Data File S & |
UC‘) . v Computer » New Volume (G) » Quick Reports - ‘4, ‘Il Search Quick Reports PJ
QOrganize » Mew folder =~ Ol @
2 Favorites * MName : Date medified Type Size
@) Creative Cloud Files ] - 566
B Desktop g "M — = 20
& Downloads -l 2
] Recent Places - ]
= 14
9 Libraries - = -
@ Documents = 1n
& Music T e ec—— -
[ Pictures
 videos

Select the required file to use as a sample and click the Open button.

|E Save Clone

File Structure

Import File Mask

Name Format Internal Delimiter

[

Header  [XML

Gradeset... [XML

[ Open Sample File | &

Auto-Generate File Structure

File Specification Name Extended Aspect Fastirack

Fixed Width
0
0
0

Ends With

45 4+ 5 Promote ¢ Demote [l Promote the Selected Block 3¢ Delete Selected &b Add New

Repeats
[
]
]

Special Characters ~ Header Lines - 4| Import Style -

Repeat Ends With  Repeat Count
0
1]
0

<

[

Processed Sample

%] Refresh Processed Sample |

Click the Open Sample File button to display the Open Sample Data File file dialog.

Click the Auto-Generate File Structure button to generate the file structure and populate the
file structure grid.
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[ save Clone

File Structure
File Specification Name Extended Aspecks Fastirack

Import File Mask

G G E:) Promote 43 Demote [l Promote the Selected Block $ Delete Selected &1 Add MNew Special Characters Header Lines -E|Impurt Style =
Name Format Internal Delimiter Fixed Width Ends With Repeats Repeat Ends With  Repeat Count Translation
= o TR 0 B 0 [ —
xmins:w [Aﬂribute - 0 |} 0
xminsy [Mribute - 0 ] 0

Open Sample File | & Auto-Generste File Structure

« L i,

| Refresh Processed Sample

Processed Sample

f-w:-space = 708
[ w:doeGrid
[Frw:line

fopizch = 380

Enter a File Specification Name.

If required, click the Translation button adjacent to a field to display the translation dialog and
specify a value for translation.

|l Save | 6 Add Row | 3¢ Remove Row |48 Translation File ~

Mote:- Please provide the values for translation in the respective columns. First column "lncoming Field" indicates
possible data in the import file and "Translated Value" column is value which would be replaced while importing the data.
"Tranglation Value" should be provided for all the incoming field for comect translation.

[] Use Translation File

Incoming Field Translated Value
v http ://schemas. microsoft.com/office /word /2003 /wordml |

Enter a Translated Value and click the Save button.
Click the Save button to save the Import File Specification.

Mapping Data Groups

After the file has been set up, the data groups must be mapped to the database in order to
import the data.

The data map controls the mapping between the the data fields in the file specification and the
equivalent fields in the One database.

More Information: Data Management-Import File Specifications reference guide available on the One
Publications website.(www.onepublications.com).

Viewing a Data Map
Select Focus | Data Management | Import | Import File Specifications to display the Import
File Specification Enquiry page.

3| [
23 search (B Collapse +

Location CaUsers: it My Import Fie Specifcations

Links

Links
Arrange Data Haps.

Data iaps

Select the required file specification in the list.
Click the Data Maps link in the Links panel to display the Import File Data Map Enquiry page.
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3% Search [E] Collapse -

File Definition AMPARK Aspectsv7 Fast Track

[F] New $€ Delete

Default Merging Data Available

Open In New Window

Dependent On File Type

Don't Merge Attainment Aspect AMPARK Aspectsv7 Fast Track  Yes
Don't Merge Attainment Gradeset AMPARK Aspectsv7 Fast Track  Yes
Don't Merge: Aftainment Gradeset History  Attainment Gradeset AMPARK Aspectsv7 Fast Track  Yes No Processing
Don't Merge: Aftainment Grades Attainment Gradeset History AMPARK Aspectsv7 Fast Track Yes No Processing
Don't Merge Attainment Markset Adtainment Aspect AMPARK Aspectsv7 Fast Track  Yes Mo Processing

Permitted Default Processing
Update Matched and Add Unmatched Records
Update Matched and Add Unmatched Records

4. Select a data map in the list and click the Open In New Window button to display the Import

File Data Mapping page.

i sove

5 Delee seected &> prompt

Import Rules

Select Type of Data,
Select Default P

Name.

@

TopAge
BotomAge
LastEdied
Key Stage 4

| | Key Stage s
Target Aspect

= Gest Equivalent
Target Aspect D
LeapSet
Leap Code.

IDO0O0OO0O0OOO0O0O0

Aaspect Name

Column Name.

Select Merging Behay

Select Matching Beh:

Attainment Aspect

sing  Update Maiched and Add Unmatched Records.

e

External ID, Suppier D and Module D

Field -
Create New Entry

The data map displays a grid on the left showing the data fields in the file specification and the
hierarchy. These are linked to the equivalent fields in the One database, shown on the right.

Creating a New Data Map

NOTE: This process must be completed by an experienced user who is familiar with the One database.

1. Select Focus | Data Management | Import | Import File Specifications to display the Import

File Specification Enquiry page.

My Import File Specifications

import Flow, Fnport Fie Type Mask

FastTrack
Wanual siep by sizp

Artange Data Maps.
Data iaps

Select the required file specification in the list.

3. Click the Data Maps link in the Links panel to display the Import File Data Map Enquiry page.

34 Search [E] Collapse -

File Definition Early Year Childs FastTrack

D MNew Delete Open In New Window

Default Merging  Data Available Dependent On File Type Permitted  Default Processing

Merge Provider Early Year Childs FasiTrack Yes Update Matched and Add Unmatched Records
Don't Merge Student Information Early Year Childs FasiTrack Yes Update Matched and Add Unmatched Records
Don't Merge Early Year Child Student Information, Provider Early Year Childs FasfTrack ‘es Update Matched and Add Unmatched Records.

4. Click the New button to display the Import File Data Mapping page.
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9 sove

5 Delete Seected

The data map displays a grid on the left showing the data fields in the file specification and the
hierarchy.

Select Type of Data from the drop-down list to display a list of fields from the One database on
the right hand side of the grid.

g

[ save

¢ Delte Selected 2 Prompt

ooooooOEa Ig
&
. i B

Telepnoneperm

Select the Default Processing option from the drop-down list.
Select the Merging Behaviour from the drop-down list.

If required, select Matching Behaviour from the drop-down list.

NOTES: Selecting a data item and clicking the Prompt button enables you to require the user to enter a

value when data is imported.

If required, select a data item on the right-hand side of the grid and click the Prompt button to
display the prompt icon next to the field.

&

import Rules.

Select Type of Data Provider

Select a data field from the specification file structure on the left.

Using the mouse, drag and drop it to the equivalent One database field on the right.
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o
o

oooooo

ooo

Sele Provderiatching -
- Fi -
o E
E _ M
= o
o

Click the Save button.

Importing Data against a UDF

The User Defined Field Data map enables the import of data to UDFs for Person Details and
Student Details entity types ONLY.

This data map must be used in conjunction with the student details data map.

The Entity ID used for the UDF is the Student / Person ID associated with the matched
student record

UDF Name must be exactly the same as the UDF Field name (NOT Field Label)

Entity Type Name can be either CCS.ENTITY.STUDENT for Student Details UDFs

or CCS.ENTITY.PERSONDEFINITION FOR Person Details UDFs. NB using any other
Entity type name may cause unexpected results where the STUDENT_ID is equal to an
existing ENTITY_ID of the type used.

UDF Value is the value to be added to the UDF.

NOTE: When importing data against a UDF, you should ensure the UDF value is overwritten. To
overwrite an existing value, select Update Matched and Add Unmatched Records from the Select
Default Processing drop-down and select Merge from the Select Merging Behaviour drop-down as
shown in the following graphic.

Create Mew Entity

Import Rules

Select Type of Data User Defined Field -

Select Default Processing  Update Matched and Add Unmatched Records -

Select Merging Behaviour M -

Select Matching Behaviour -

Field

UDF Mame
Entity Type Name
UDF Value

Arranging Data Maps
The Arrange Data Maps link enables you to define the order in which the data is imported.

Select Focus | Data Management | Import | Import File Specifications to display the Import
File Specification Enquiry page.
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Managing Data

Select the required file specification and click the Arrange Data Maps link to display the file
specification showing the Sequence in which the data items are imported.

. To change the order of the data items in the list, highlight a Data Type and click the up or down
arrow.

Click the Save button.

Importing Attainment Data

There are two methods of importing data, manual or fast track. The method used depends on
the Import File Type selected.

Manual Step by Step Import

. Select Focus | Data Management | Import | Import Data to display the Import Data (Import
Attainment Data) page.

., 5|

01. File Information  ~

01, File Information

Import File Type

Import File D
Processing Directory D

Suggest Directory

Select a manual Import File Type from the drop-down list.
Select an Import File.

Select a Processing Directory or click the Suggest Directory button to display the default
directory.

. 7]

mentsiFrocessing Extended Aspects 2017117 D

5. Click the Next button to display the Data Import panel.
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02. Data Import

02. Data Import

<« Select All
Defautt ierging  Data Avaiable Dependent On File Type Permitted  Defaut Processing
Ierge: Attainment Aspect Extended Aspects  Yes Update Matched and Add Unmatched Records

Merge Altsinment Gradeset Extended Aspecis  Yes Update Matched and Add Unmaiched Records
DontMerge  Attainment Gradeset History Afttainment Gradeset Extended Aspects  Ves No Processing
DontMerge  Attainment Grades Aftainment Gradeset History Extended Aspects  Yes No Processing 9
DontMerge  Altainment Markset Aftainment Aspect Extended Aspects  Yes No Processing
Don'tMerge  Attainment Qan Attainment Aspect Extended Aspects  Yes No Processin o

i

<[

I

b

Create Import Processing Files

Select one or more data files or click the Select All button.

Click the Create Import Processing Files button to prepare the data for importing.

NOTE: If a data field in the import file has the prompt parameter set, a dialog is displayed to require a
value to be entered.

8. Click the Next button to display the Import Information dialog with a set of tabs showing the

current import status for each row of data: Cannot be matched, Can be matched, Not
matched and Matched.

The tool bar at the top of each tab displays the following buttons: Match, UnMatch, Compare,

Store or Discard. The buttons that are enabled depend on the type of data and its current
status.

Click the required button for each row of data.
10. Close the dialog.

Fast Track Import
Fast track import is used to import data and update the One database.

1. Select Focus | Data Management | Import | Import Data to display the Import Data (Import
Attainment Data) page.

3 &

01. File Information  ~

01, File Information

Import File Type

Impart File D
Processing Directory D

Suggest Directory

2. Select a fast track Import File Type from the drop-down list.

L]

01. File Information

'Import File Type jumen_ymem Lowemy FasiTrack| -

Import File +x D
Processing Directory |:|

3. Select an Import File.
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4. Click the Import button.

If a data field in the import file has the prompt parameter set, a dialog is displayed to enable a
value to be entered.

% | Import Data [Please Enter the Following Values]A
[ ok
Early Year Child
"Fin vear I:I

a. Enter a value.
b. Click the OK button.

Exporting Data
Specific sets of data can be extracted and exported to schools or other Local Authorities. All
export files are produced in XML format.

Exporting Aspects and Results Data

1. Select Focus | Data Management | Export | Aspects/Results Export to display the Export of
Aspects/Results page.

45| Export | s Include Cohort | £ Include Transfer Group
01. Export ‘_‘ 03. Aspects By Template 02 Aspects By EnaL + 7
(01 Export A5
Export Path CiUsersiis s ©oMDocuments D
Extended Aspect
Details
(02. Aspects By Enquiry .
Name Type Code Targat Active g Add
Rerr
(03. Aspects By Template )
Name Type Code TargetAspect Active g Add
Rerr

Select the Export Path.

If required, select the Extended Aspect Details check box to include details such as Key Stage
4 and 5 markers, QAN data and target information in the template export file.

4. Click the Add button on the Aspects by Enquiry panel to display the Aspect Definition
Enquiry dialog.

fu| Aspect Definition Enquiry ey x

34 Search @Col\apse -

Aspect Enquiry

Mame

Active o
Code

Author
Hierarchy - Type

Target Aspect

Select [ Mew Delete Open Open In New Window Next Previous Clone
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Managing Data

If required, enter search criteria.
Click the Search button to display a list of aspects.
Select the required aspect and click the Select button.

Click the Add button on the Aspects by Template panel to display the Template Enquiry
dialog.

.| Template Enquiry l & &J
54 Search [E] Collapse -

Template Enquiry

Template Mame

Author

Date Created

-

Template Category

Select [B New

Delete

Open In New Window

If required, enter search criteria.
Click the Search button to display a list of templates.
Highlight the required template and click the Select button.

If required, click the Include Cohort buton to display the Results Criteria, Cohort Criteria and
Bases Criteria panels to record specific information about the results that you want to export.

a8l

0L Export | 02. Aspects By Enquiry

|51 Eport [ Excuce oot |4 Include Transter Group. ) Calculte students

03. Aspects By Template | [FIRESURS GREgAS] | 05. Cohort Criteria

06. Bases Criteria

0. Resuls Crteria ~

02, Aspects By Enquiry

Name  Type  Code  Target
AQA3L. Marksl. AQA3L. No

Active
Yes

s Add

03 Aspects By Template

ENKS1: Readng TAAWL  Grade

Name. Type  Code TargetAspect Active
Yes

s Add

]

ENKS!: Writng TAAWL  Grade:

i

(4 Results Crteria

Results M

Resultset

Start Date: = End Date

05, Cohort Criteria.

Gender Not Specified
Nov

Senstage By Grouping

05, Bases Criteria

4 add
Remove

Name BaseType LA SchoolNo. Control Active

Select Cluster

If Include Cohort is selected, the Calculate Students button is enabled.

If required, click the Calculate Students button to display the Total number of students
selected on the Export panel.

2l B
8] Export Exclude Cohort | g Include Transfer Group &5 Calculate students
p v

0. Export | 02. Aspects By Enquiry | 03. Aspects By Template | 04. Results Critera | 05. Cohort Criteria | 06. Bases Criteria

(Clsesiais CsSDocumens =

If required, click the Include Transfer Group button to display the Transfer Group Criteria
panel and select a Transfer Group.

Fﬂ. Transfer Group Criteria

Transfer Group

QX

Click the Export button to process the selected aspects and results and display the export
information and list of processed XML export files.
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Exporting Data Files

To export any data file you must specify the export path and select at least one template. The
export path determines where the exported file will be placed.

Select Focus | Data Management | Export | Templates Export to display the Export of
Templates page.
* %

& Export
DI Export| 02. Templates By Enquiry 01, Export

01, Export
Export Path [ Us sl e S5 Documents =l ‘

Include Extended
Aspect Details

02. Templates By Enquiry
Templat.. Author  DateCr. Hp Add
Remove

Click the browse button to display the Browse for Folder dialog and select an Export Path.
If required, select the Extended Aspect Details check box to include details such as Key Stage

4 and 5 markers, QAN data and target information in the template export file.

Click the Add button on the Templates By Enquiry panel to open the Template Enquiry
dialog.

4. Template Enquiry o
34 Search B Collapse ~
Template Enquiry
Template Name
Author Template Category .
Date Created -
Select [B New 9 Delete [ OpenIn New Window

If required, enter search criteria.
Click the Search button to display a list of templates.
Highlight the required template and click the Select button.

Click the Export button to export the file and display the Export of Templates (Export Files
List) page.

[ ]

BEEESHEIRI] | 02 Bxport Log

01. Exported Files.

Open Folder [ Save All Messages

Directory
\Users\mm— xml Mo Templates Export TEW00027xmi

The Exported Files panel lists the processed XML export files. The Export Log panel displays
any errors for the selected export file.

If required, click the Save All Messages button to save the error messages.

NOTE: The File Name is generated using a 3 character identifier for the type of export and a sequential
export number. E.g. ASP (Aspect), RES (Results), TEM (Templates).
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Managing Marksheets

Viewing a Marksheet
1. Select Focus | Data Management | Marksheets to display the Marksheet Enquiry page.
2. Click the Search button to display a list of marksheets.

Search [£]Collapse ~

heet Enquiry
Marksheet Name

B Mew 3¢ Delete [ Open In New Window

Warksheet Name

g

3. Select the required record and click the Open In New Window button to display the Marksheet
Detail page.

Rt
[ Save
|| tinks
1.Basic Detail | 2. Template Detait | EeBpleelection]| 3. People Selection - 7
Results Organiser
1. Basic Details Al
Markshest Name. ey
LastUsed = Last Printed S

' Template Details.
Template Name. contextual data @

3. People Selection

Famiy Hame Givenliame Chosen Famiy Name Chosen Given Name  UPN i Gender NCY  Date of Birth | Add
Mark 3001  Male 99 [ Remove
Wonamed o0t iae 18 & Grouping
Arron semeeee 23004 Male 99

4. If required, click the Grouping button to display the Area, Cluster and Grouping Enquiry
dialog.

| Area, Cluster and Grouping Enquiry. l_lﬂlﬂ
4 search [B] Collapse ~ New -

Mame

Select Delete Open In New Window

Name Type Description

Area

EARCDEL Geographic Areal Polygon ARCDEL Geographic Areal
Mew Geographic area Circle

Cluster

ARCDELClustert p ARCDELCluster1
BASE G one Snapshot Base group one
Base group B Snapshot Base group B
FSM 5-15% Snapshot

FSM Greater than 24 Snapshot

FSM Less than 24 Snapshot

KT1 Snapshot

ddd Snapshot ddd

green abbey Snapshot

Grouping

ARCDELINTGGrouping1 Snapshot ARCDELINTGG1
ARCDELINTGGrouping2 Snapshot ARCDELINTGG1

5. If required, click the Results Organiser link to display the Results Organiser page.
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5. Highlight the required template and click the Open In New Window button.

[} save Save As - 48] Export | ] Pivot s Clear Grid - | g Populate Results - g Calculate Formulas [] Summary | 5 Hide Chooser

|
Set Result Date

10 January 2017

Students Choose Students By
({3 Student Enquiry
(3 Student Criteria

or Grouping
| I3 Area, Cluster or Grouping
Abgsss Hohamed Choose AspectsBy

(o - | [ Aspects

n—— (3 Gradeset

- e =
s e (3 Aspect Hierarchy

Abi ine e ——
Abmmm ms0n Choose a Template

A die (A Template

Abi T, Mark Choose a Marksheet

s, Warren (3 Marksheet

D10 January 2015

Elzlzlz(z]E]
Bl i

ty _ D10 January 2017

_’

= Populate Grid

Choose an Area, Cluster

Filter Results by Date:-

Markshest selected: s all (Template: contextual data) (medified)

Results Dated: All Results Students: 1027

Managing Templates

Managing Data

Templates are used to define a set of columns to be used in marksheets. The columns are

either aspects or a formula.

Aspects are used to define any criteria that can be used to measure performance against a

student.

Viewing a Template

Select Focus | Data Management | Templates to display the Template Enquiry page.

Enter search criteria.
If required, select a category from the Template Category drop-down.

Click the Search button to display a list of matching templates.
|

33 Search ECollapse -

quiry
Template Name

Author Template Category Better Start Portal -

Date Created -

B New $€ Delete [ Open In Mew Window

Template Name  Author  Date Created
W_temp1 PULBZ0 04M0/2016
v_temp2 PULB20  04M042016
v_template PULB20  04M042016
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[ save [3] Clone
[BNBESEHEEE | 2. Template Columns | 3. Properties | 4. Markshests | 5. Template Categories |

1. Basic Details

|
(1. Basic Details =
Template Name 'axamemp\atew |
Template Notes templatel
Author PULE2D A
(2 Template Columns -.
Column Heading  Aspect Hame. Display From To Formula Read Only Hidden gAAdd v
BSACT BSActiviy No No Ho Edi
BSCOM BSCommunication No No to Remove
BsLSH BSListening No No to Up
BSRCMT BKResult Commnt No No to
Down
(5. Properties ‘
Default Name: BKBSTemplate]
Module Name CES Assessment Services
Date Created 0411012016 = Edit Date 0411012016 =
LastImported Date > Last Exported Date -
External ID 700006

—_———————————————————————————————————

Marksheet Name & Add
Edit
5. Template Categories -
Category Name g Add
Better Start Portal Remove

Adding a New Template

To add a new template you need to define the Basic Details, Template Columns, Properties,
Marksheets and Template Categories.

Select Focus | Data Management | Templates to display the Template Enquiry page.

|34 Search [E] Collapse ~

Template Name

Author
Date Created

Templats Category

B New ¢ Delete

Open In New Window

Click the New button to display the Template Detail (New Template) page.
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[ save [3] Clone
[EBESEOREEE | 2. Templote Columns | 3. Properties | 4. Marksheets | 5. Template Categories

=

1. Basic Detais .| 7

1. Basic Details

| Template Name I ]

Template Notes -

I

Enter a Template Name.
If required, enter Template Notes.
Click the Save button.

Select the Template Columns panel.

2. Template Columns

Column Heading Aspect Name Display From To Formula Read Only Hidden (] Add Data Entry Column o Add 9
) Add Data Review Column Edit
) Add Formula Entry Column Remove
[ Add Formula Review Column Up

‘ Down

Select Add Data Entry Column from the Add drop-down to display the Create Template Data

Entry Columns dialog.

‘fu| Create Template Data Entry Columns { = é]
[ save
01. Select Resultset |_| 02. Selected Aspect: - ;,7
01. Select
fResult Set }

02. Selected Aspects

Aspect Type  Aspect Name

&k Add

Remove

If required, select a Result Set.

Managing Result Sets on page 19.

NOTE: A result set is used to group a set of aspects and results together. For more information, see

Click the Add button on the Selected Aspects panel to display the Aspect Enquiry dialog.

| Select Aspects

By IE=

34 Search [E] Collapse ~

{ Aspect Enquiry

MName

Active o
Code

Author -
Hierarchy -

| IE .

Target Aspect

Select D MNew Delete Open

Enter search criteria and click the Search button.

Highlight one or more aspects and click the Select button.
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Managing Data

E Save

01. Select Resultset |_‘

02. Selected Aspect ~ 7

4

1. Select
Result Set

BKResultSet

)

Aspect Type  Aspect Name

&k Add

ige Reading Age

{ 02. Selected Aspects

3 Remove

Click the Save button.

Select the Template Categories panel.

Click the Add button to display the Template Category Enquiry dialog.

. Template Category Enquiry

of Select [ New Delete ] Open Mext Previous

Category Name

Better Start Portal

Highlight the required category and click the Select button.

.| Template Category Enquiry

(=] o]

o Select [B New 9 Delete £ Open 4+ Mext <0 Previous

Category Name
Better Start Portal

<

Template Category Detail [Better Start Portal]
[ Save [ Mew

Template Category D « 7

Category Name [Better Start Portal

[Templale Category Details

}I

Click the Save button.

To save the template, click the Save button.

Updating a Template

To update a template:

Select Focus | Data Management | Templates to display the Template Enquiry page.

Enter search criteria.

If required, select a category from the Template Category drop-down.

Click the Search button to display a list of matching templates.
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Template Mame

Author Template Category Better Start Portal

Date Created

[F] New € Delete [] Open In New Window

Template Name  Author  Date Created

BKBSTemplate! PULE20  04M 16
V_temp1 PULB20  04M042016
v_temp2 PULEZ0 04M02016
v_template PULB20 04M042016

Managing Data

5. Highlight the required template and click the Open In New Window button.

[ Save [3) Clone

[DVBSSiE0eiE| | 2. Template Columns | 3. Properties | 4, Marksheets | 5. Template Categories |

1. Basic Details ra
(1. Basic Details o
Template Name 'BKBSTemp\utﬂ |
Template Notes templatel [+]
Author PULE20
(2. Template Columns ™
Column Heading  Aspect Name Display From To Formula Read Only Hidden g Add v
BSACT BSActivity No No Ho Edit
BSCOM BSCommunication No No No Remove
BSLSH BSListening No No No Up
BSRCMT BiResutt Commnt No No No
Down
(3. Properties N
Default Name BKBSTemplate1
Module Name CES Assessment Services
Date Created 04/10/2016 - Edit Date 04/10/2016 4
Last Imported Date = Last Exported Date =
External ID 00006
e —_LP_—_—_—_,_,_,_,__ _ _eeeeeee—e—eeSTTT -

T |

Markshest Name & Add
Edit

. Template Categories ™

Category Name g Add

Betisr Start Forial Remove

m

6. Make the required changes and click the Save button.
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Cloning a Template

Select Focus | Data Management | Templates to display the Template Enquiry page.
Enter search criteria.

If required, select a Template Category from the drop-down.

Click the Search button to display a list of matching templates.

34 Search (2] Collapse =

quiry

Template Hame

Author Template Category Better Start Portal
Date Created

[F] New $¢ Delete [ Open In New Window
Template Name  Author  Date Created
BKBSTemplate! PUL220 04102016

WV_temp1 PULS20  04M0/2016
v_temp2 PULS20 041052016
v_template PULE20  04M0/2016

Highlight the required template and click the Open In New Window button.

Click the Clone button to display the Template Detail (New Template) page with the same
details as the cloned template.

Enter a Template Name.

Update the details as required and click the Save button.

_ PULSE Handbook



Analysis Reporting

06 | Analysis Reporting
Using Areas, Clusters and Groupings

Introduction

Areas, clusters and groupings are used to populate groups of students in order to perform
analysis.

Areas use a student’s address to create a polygon or an area with a specified radius from a
given point. To use this functionality, address details must contain Eastings and Northings.

A cluster is a collection of bases. It is used to populate a group of students within the selected
bases.

A grouping enables you to define a group of students with common attributes regardless of
base, e.g. eligible for free school meals or belonging to a particular ethnic group.

Using Attainment Targets

Introduction

Attainment targets enable you to store targets for aspects or groups of aspects (aspect
hierarchies). Targets can be set for a base or a grouping of students or they can be national or
Local Authority targets.

Setting Attainment Targets

The following four elements are used to set attainment targets:

m The aspect or aspect hierarchy against which the measure is calculated.

m The age, grade or mark values to be achieved.

m The group of students.

m The group percentage.

To support the targets, the following are used:

m An indication of the target threshold e.g. greater than C (>C) or equal to C (=C).
m The group percentage.

For example, School ABC should achieve greater than or equal to 54% as grades A* to C. This
is expressed as follows:

Field ‘ Value ‘
Aspect Hierarchy KS4 GCSE

Grade C

Operand >=

Group Percentage 54

Group Operand >=
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Base ABC

Viewing an Attainment Target

Select Focus | Analysis Reporting | Attainment Target to display the Attainment Target

Enquiry page.

44 Search [E] Collapse + & Clear
(1. Attainment Target

Target Name

Set For Date -

Set By a
Level Set For (Type)

Level Set For (—l.
Measure Type

Measure Name Q

B New Delete Open Open In New Window MNext Previous

If required, enter search criteria.

Click the Search button to display a list of matching attainment targets.

Select a record in the list and click the Open In New Window button to display the Attainment

Target page.
_

[ Save [H] New

01, Atainment Torget| o dtemertTrge - 7

{01, Attainment Target N

Target Name est

TargetDescripion  fest target 1

SetFor Date 090172017 - Set Date De0T2017 T
SetBy User1 Q
Level SetFor (Type)  National

Level Set For National

Measure Type Aspect
Measure Name AQA 346001 ResultMa Q

Target Value Type Grade - Target Value c
Operand . . Group Percentage 50

Group Operand

Adding a New Attainment Target

When a new attainment target is created, the following information can be recorded:

Field ‘ Value ‘
Target Name Up to 25 characters.

Target Description Up to 255 characters.

Set For Date Date the target is set for (must be after the Set Date).

Set Date Date the target is set (cannot be a future date).

Set By Select from the Attainment Target Set By Enquiry.

Level Set For (Type) National, LA, Base, Grouping or Cluster.
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Field

Level Set For

‘ Value

Automatically completed or selected from the browse
depending on the value of Level Set For (Type).

Measure Type

Aspect or Aspect Hierarchy.

Measure Name

Select from Aspect Definition Enquiry or Aspect
Hierarchy dialog.

Target Value Type

Grade, Age or Marks.

Target Value

The target value for the grade, age or marks.

Operand

contains.

Select from a list of possible values e.g. =, > or

Group Percentage

The percentage of the group.

Group Operand

contains.

Select from a list of possible values e.g. =, > or

Analysis Reporting

To add a new attainment target, select Focus | Analysis Reporting | Attainment Target to
display the Attainment Target Enquiry page.

34 Search @ Collapse ~ e_;" Clear

(01, Attainment Target
Target Name
Set For Date -
Set By Q
Level Set For (Type)
Level Set For Q
Measure Type -
Measure Name Q
[# New Delete Open Open In New Window Mext Previous

Click the New button to display the New Attainment Target page.

[ Save [H Mew
0. Atsinment Terget,

_

01 Attainment Targe = 7

{o1. i Target

N

Target Name '

Target Description

SetFor Date

SetBy

Level Set For (Type)
Level Set For
Measure Type
Measure Name:
Target Value Type

Operand

Group Operand

Set Date

Q
Q
Q

Target Value

Group Percentage

Enter a Target Name and a Target Description.
Select a Set For Date.

Select a Set Date.

Click the browse to display the Attainment Target Set By Enquiry dialog.
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Analysis Reporting

.| Attainment Target Set By Enquiry s | —

34 Search [E] Collapse ~

01, Attainment Target
Set By Active v

Select [B New Open In New Window

If required, click the New button tocreate a new Attainment Target Set By record.
Click the Search button to display a list of Set By records.

Highlight the required record and click the Select button.

Select a Level Set For (Type) from the drop-down.

If required, select a Level Set For from the browse.

Select either Aspect or Aspect Hierarchy from the Measure Type drop-down.
Click the Measure Name browse button to select an aspect or aspect hierarchy.
Select a Target Value Type from the drop-down.

Enter a Target Value.

Select an Operand from the drop-down list.

Enter a Group Percentage.

Select a Group Operand.

Click the Save button.

Updating an Attainment Target

. View the required attainment target. For more information, see Viewing an Attainment Target on

page 42.

[ save [F] New

01, Attsinment Target | 01, Attainment Targe -

(T Attainment Target

TargetDescription  Testrarget

Set For Date 2800172017 - Set Date 04/0172017 -
Set By Tester

Level Set For (Type)  La

Level Set For 820 - Bedfordshire.

Measure Type Aspect

Measure Name GCSE5A™C ,

Target Value Type Grade - Target Value c

Operand > - Group Percentage 20

Group Operand

Update the required details:
a. Enter a Target Description.

b. Select a Set For Date.

c. Select a Set Date.

d. Select a Level Set For (Type) from the drop-down.

e. Select a Level Set For from the browse.

f. Select either Aspect or Aspect Hierarchy from the Measure Type drop-down.

g. Click the Measure Name browse button to select an aspect or aspect hierarchy.
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h. Select a Target Value Type from the drop-down.
i. Enter a Target Value.
j. Select an Operand from the drop-down list.
k. Enter a Group Percentage.
|. Select a Group Operand.
3. Click the Save button.
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Managing Attainment and Census Projects

07 | Managing Attainment and Census
Projects

Introduction

Attainment data is managed using attainment projects. Census data is managed using census
projects. This chapter provides guidance on setting up attainment and census projects.

Setting up the Academic Year

If the academic year has not already been set up for the attainment and census projects, it must
be defined.

To set up the academic year for attainment and census projects:

Select Tools | Year Settings | Year Definitions to display the Year Definition Summary page.
—

134 Search (2] Collapse -

1. Year Definition Filters
Business Process | o | Year Type -
Start ear 2017

[ New 2 Delete ] Open [ Open In New Window <> Next Previous

Business Process  ear Type StartYear ‘Year Range StartDate  End Date Current Statuz  Mo. of School Days in Financial Year

Admissions Academic 2017 272018 0U0REZMT 308208
Early Years Financial 2017 2ZMT20ME 0U0SZMT 3U03ZHME

Click the New button to display the Year Definition (New Year Definition) page.
Select Attainment and Census from the Business Process drop-down.

Select Academic from the Year Type drop-down.

|E

Save New Clone

(1. Year Definition Details

[ Business Process Attainment and Census -
‘Year Type Academic -
Start Year I:I
Start Date -
End Date -
“fear Range

Current Status

Enter the Start Year (the year that the academic year starts).
Click the Save button.
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Managing Attainment and Census Projects

Setting up a Base Cluster

A base cluster must be set up for the attainment or census project. You can manually populate

the base cluster or use an SSRS report:

Select Focus | Analysis Reporting | Area, Clusters and Groupings.

Select Cluster from the New drop-down to display the Cluster Detail (New Cluster) page.

) Save [ New @) Choose Repert 4] Populate

[ESSE0EREE] | 2. Cluster Popuiation |

1. Basic Details

ﬁ

My

(1. Basic Details

Name
Description

Manual Population %
Report Name

Date Greated -
Greated By

Last Populated >
Populated By

m

(2. Cluster Population

Name BaseType LA SchoolMo. Conirol Active Add

Remove

Enter School Census Bases in the Name and Description.
To manually populate the cluster:

a. Select the Manual Population check box to display a tick.

b. On the Cluster Population panel, click the Add button to display the Base Enquiry dialog.

c. Enter the required search criteria and click the Search button.

Base Enquiry | — ——————— E@ﬂ
44 Search [B] Collapse -
Base Enquiry
 Name [0
Base Type - Active v
Base Selection All Assessment Stages - Assessment Stage All Key Stages -
School No. URN
of Select [F] Mew $€ Delete Open 4 Mext Previous
Name Base Type LA School No.  Control Active ol
Abbaz [ T E s T Primary S — 3105 Yes
Abbey s e — Primary 1 303 Yes L
Abbey e n - Independent School | ee——— 6049 Yes T
Abbey " g -Eyeem—y Secondary i = 4803 es
Abbey Maine School High School Cardingtonshire 4789 es N

d. Select one or more bases and click the Select button.
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Managing Attainment and Census Projects

[ Save [ New ) Choose Report 45| Populate

[BEEEDEiE| 2 Cluster Population

1. Basic Details

1. Basic Details.

Hame Schoal Census Bases

Description School Census Bases

Manual Population 2
Report Name

Date Created -
Created By

Last Fopulated -
Populated By

{2. Cluster Population

Name Base Type LA School No.  Control Active
Abb = Primary 3103 Yes
Abb Primary 2450 Yes

Abb Junior School  Cardingtonshire 4001 FOUNDATION OLD  Yes

&b Add
% Remove

i

To populate the cluster using an SSRS report:

a. Select the Manual Population check box to display a cross.

b. Click the Choose Report button to display the Report Chooser dialog.

c. Select the required report and click the Select button.
Click the Save button.

Setting Up the Census Project and Importing Data

After defining the academic year and the base cluster for the census project, the project needs

to be set up and then the data files can be imported.

To set up the census project:

Select Focus | Analysis Reporting | Data Collection | Projects.
Click the New button.

[ save &5 Recalculate [ Validate (), Search

[EIPTGIEEHDEGIE] 2. selected Bases | 3. Student Detals |

1. Project Details

=

1. Project Details
Project Type .
Project Description
Assessment Stage Snapshot Date

Key Stage 1 3110572017 -

Cluster
Created By
Date Initiated -

Last Calculated

Enter a Project Name.
Select Census from the Project Type.
Enter a Project Description.

Enter the Snapshot Date (date of the school census).

Click the browse button adjacent to Cluster to display the Area, Cluster and Grouping

Enquiry dialog.

% Area, Cluster and Grouping Enguiry.

33 Search @Cnllapse - Mew -

Mame

Select Delete Open In New Window 4 Clear

Click the Search button to display a list.
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Managing Attainment and Census Projects

.| Area, Cluster and Grouping Enguiry.

33 Search @Cullapse - MNew -

MName

of Select 3¢ Delete OpenIn MNew Window 4 Clear
Name Type Description

Area
| ARCDEL GeographicAreal Polygon  ARCDEL Geographic Areal

New Geographic area Circle
Cluster
ARCDELCluster1 Snapshot ARCDELClustert
BASE G one Snapshot Basze group one
Base group B Snapshot Base group B
FSM 5-15% Snapshot
FSM Greater than 24 Snapshot
FSM Less than 24 Snapshot
KT1 Snapshot
ddd Snapshot ddd
green abbey Snapshot
Grouping

| ARCDELINTGGroupingi Snapshot ARCDELINTGG1
|I ARCDELINTGGrouping2 Snapshot ARCDELINTGGH

Select School Census Bases from the Cluster list and click the Select button.
Click the Save button.

NOTE: If you create the census project before census day, you will need to open the project after the
day and click the Recalculate button to update the data in the project.

Importing the Census Files
To import the census files:
Select Focus | Data Management | Import | Import Data.

Select the latest English Census AY or Welsh Census FT from the Import File Type drop-down.

Ll

{01, File Information

Import File Type English Census &Y 2017-18 =

Import File * s I:I
Processing Directory |:|

Select one or more school census files from the Import File browse.
Click the Import button.

NOTE: The census data is imported into its own tables. Importing census data does not affect the live
tables. After the census files have been validated on COLLECT, the files can be downloaded and re-
imported into Capita One. This overwrites the existing census data and ensures that any changes are
captured. This is important if you intend to use the data for reporting purposes.
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Running the Exception Report

Managing Attainment and Census Projects

NOTE: The Exception Report should be run as close to the census date as possible.

Select Focus | Analysis Reporting | Data Collection | Projects to display the Project

Enquiry page.

Click the Search button to display a list of projects.

44 search (2 Collapse -
quiry
Project Mame
5 New Delete Open In Mew Window
Project Name Project Type Aszsessment Stage Snapshot Date  Created By Date Initiated  Last Calculated Threshold Mark
- Project2 Census 1501215 Rama1l ATIOT/2014 1T/07/2014 0712:29
Proj1 Assessment Manager Key Stage 1 31/052014 Ramal 15/07/2014  25/07/2014 08:11:08
n Assessment Manager Key Stage 1 - Phonics  22/06/2014 Niran 08/07/2014 15/07/2014 05:49:22
;_g_g__g Census 16/01/2014 Hiran 14/01/2014  D8/07/2014 11:40:45
Assessment Manager Key Stage 1 - Phonics  22/06/2013 SystemAdministrator  0%/07/2013  08/07/2014 11:40:56
Census 06/01/2016 SystemAdministrator  08/01/2016  06/01/2016 05:10:45
Census 08/07/2014 Niran 08/07/2014  08/07/2014 06:30:09
Census 151052014 Niran 08/07/2014  15/07/2014 02:46:18

Select the required project and click the Open In New Window button to display the Project

Detail page.

I Save &5 Recalculate o Aggregate -
|| inks
1. Project Detals | EHSSIeced Bases | 3. Stucent Detais | 2 Selected Bases  ~ 7
Census Options.
(- Project Details h -
Project Name a0y
Froject Type Census
ProjectDescription  gggg
Snapshot Date 1610172014 -
Cluster ddd ]
Created By Niran
Date Initiated 1410112014 S
Last Calculated (0810772014 11:40:45
(2. selected Bases
Base Name SchooiNo. Staus Census Count Expected Complete Dupicated Comments 4 Add
Green Abbey School 4231 NoData 0 2 o o o Remove
(3. Student Details ™
StudentName Date of Birth NCY Validation Status  Exception
Ashley, mm— 07/08/2006 3 Error Missing Student
Sri, 010172000 9 Error Missing Student

=I

[ Save € Delete Survey for Date

[BRNEEREUESER] | 02. Exception Report Filters | 03. Selected Boses |

[m.c“ms Survey

01. Census Survey =

| Survey Date

(2. Exception Report Filters N
Unknown Student V] Missing Student v
FSM Eligible Flag V] SEN Conflict v
Gonflict
SEN Rank and Nesd o In Public Care Conflict o
Conflict
Ethinic Gode Set V] Inactive Student v
Conflict
Exclusion Display v Exclusion Public Care
Details
SENProvision ] Grants and Benefits X
FSM Gonflict
Student FSM History Early Vears Fupil V]
Conflict Premium Conflict
(03, Selected Bases ™
Base Name SchoolNe. Ststus Census Count Expected Complete Duplicated Comments
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Managing Attainment and Census Projects

Select the census date from the Survey Date drop-down.

On the Exception Report Filters panel, select the required check boxes to include these details

in the Exception Report.
Click the Save button.

Close the Census Options window.

[ save ) Recalculate «f Aggregate

1. Project Details | ENSSIEEIERBASES| 3. Student Details |

2. Selected Bases

=

-7

(1. Project Details

Project Name o0g
Project Type Census

ProjectDescription  gggg

Snapshot Date 161012014 -

Cluster ddd @
Created By am

Date Initiated 140172014 -

Last Calculated NTROTT 15,0112

2. Selected Bases

Base Name SchoolNo. Status  Census Count Expected Complete Duplicated Comments

Green Abbey School 4231 NoData 0 2 0 0 0

& Add

Remove

(‘3. Student Details

Student Name Date of Bith NCY Validation Status Exception

L 07/08/2006 3 Error Missing Student
01/01/2000 3 Error Missing Student

T

On the Selected Bases panel, right-click on the required Base Name and click View Exception

Report.

NOTE: After the census files have been validated on COLLECT, it is recommended that they are
downloaded and re-imported into Capita One. This ensures that any changes are captured. The

Exception Report does not need to be re-run.

Managing the Attainment Data

After defining the academic year and the base cluster for the attainment project, the project

needs to be set up and then the data files can be imported.

Import the aspects and templates provided in the AMPARK.

Import the Translation table.

Select Focus | Analysis Reporting | Data Collection | Projects.

Click the New button to display the Project Detail (New Project) page.

[ save & Recalculate i3] Validate ) Search

[EIPTGIEEEBERE] 2. Selected Bases | 3. Student Details |

=

1. Project Details

My

1. Project Details

Project Type

Project Description

Assessment Stage Key Stage 1 Snapshot Date 3140572017 -
Cluster

Created By
Date Initiated -

Last Calculated

Enter a Project Name.

PULSE Handbook




11.
12.
13.

e &

Managing Attainment and Census Projects

Select Assessment Manager from the Project Type drop-down.
Enter a Project Description.

Select an Assessment Stage from the drop-down.

Enter the Snapshot Date (date of the summer school census).

Click the browse button adjacent to Cluster to display the Area, Cluster and Grouping
Enquiry dialog.

| Area, Cluster and Grouping Enguiry.
34 Search [B] Collapse ~ New ~

Mame

Select Delete Open In New Window 4 Clear

Click the Search button to display a list.
Select the required cluster from the list and click the Select button.
Click the Save button.

NOTE: If you create the attainment project before the snapshot date, you need to open the project on or
after the snapshot date and click the Recalculate button to update the data.

Importing the Attainment Files

After the project has been set up, the files can be imported.

. Select Focus | Data Management | Import | Import Data.

Select the SIMS Results v7 Fast Track import file specification from the Import File drop-
down.

. Select the attainment files to be imported.

L]

01. File Information

Import File Type IMS Results v7 Fast Track

Import File 2 |:|
Processing Directary |:|

Click the Import button.

Validating the Results

. Select Focus | Analysis Reporting | Data Collection | Projects to display the Project

Enquiry page.

2. Click the Search button to display a list of projects.

3. Select the required project and click the Open In New Window button to display the Project

Detail page.
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1. ProectDetsls < 77

on  ARCDELProj1 (Assr

e Key Stage 1 Snapshot Date 3100522014
Custer ARCDELClusert @

nt Expected Complete Dupicated Comments.
[) 0

P

Student Name Date of Bth NCY Valdation Status _ Exception
e Gman 24072010 1 NoResuts Dupicate Student at Swva Base
sl 0072011 2 NoResuls
= 4 10S2012 3 NoResubs
s B 406101995 13 NoResuls

Click the Validate button.
Click the Save button.

Exporting the Attainment Files

The results can be exported to upload onto COLLECT.

Select Focus | Analysis Reporting | Data Collection | Projects to display the Project

Enquiry page.
Click the Search button to display a list of projects.

Select the required project and click the Open In New Window button to display the Project

Detail page.

[ Save 5 Recalculate [ Validate 1 Search

2 Selected Bass | 3. tudent Dt @ opcideiss - 7

T Project Details
4 Name

Project Nar

[FReoEPn

o sl 0072011 2 NoResuls
- 4 10S2012 3 NoResuts
s T i 406110199513 NoResuls

e KeyStage Snapshot Date 30512014
ARCDELClustert @
Ranst
ate Intiated 15072014 -
st Calculated [esio72014 08: 1108
choolNo. Status. Court Expected Complete Dupicated Comments
& o o 0
B 0 0 0
& o 0 0
0o o o 0
- = o o 0 0
0o o 0 0
—_ [ 0 0
‘Student Name Dete of Brih NCY  Valdation Status _ Excepton B
o lmadu 24072010 -1 NoResuls  Dupicate Student at Swa Base ‘5

&) Export

(02. Select bases to export

Base Name School No.  Status Census Count Expected Complete Duplicated Comments
T n 2803 No Resuts 0 68 0 o o
" " 2098 No Resutts 0 38 0 0 0
- n - imary School 2101 No Results 0 61 ] ] ]
4038 No Students 0 0 o o o
2608 No Students 0 0 0 0 0
N e 4099 No Students 0 ] o o o
- 1043 No Resuts 0 1 0 0 0

Select the required bases and click the Export button to display a dialog box.

Click the OK button.

Click the Export link in the Links panel to display the Export page.
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7. Select Window | My Home Page to display the home page.
8. On the My Workflow Messages panel, click the Refresh button.

@ Refresh S Deactivate 33 Search

Subject Task Due Assigned By Post Assigned On Message
] i} Case note is ch.. 16/07/2018 System.Administ. .. 16/07/2014 - . = n ' - EEw
Due Today
D {} ARCDELProj Today System Administ. 18/07/2017 "KSM Export’ Export created successfully for "Siva Base'
Mot Due
= } test 24107207 System Administ... TFRMT [ & B N O - [ F ] -

9. Save the required XML files.
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Glossary of Terms

08 | Glossary of Terms

AMPARK

AMPARK (Assessment Manager and Performance Analysis Resource Kit) is a set of resources
that can be used for assessment and performance analysis.

Areas, Clusters and Groupings

Areas use a student’s address to create a polygon or an area with a specified radius from a
given point. To use this functionality, address details must contain Eastings and Northings.

A cluster is a collection of bases. It is used to populate a group of students within the selected
bases.

A grouping enables you to define a group of students with common attributes regardless of base
e.g. eligible for free school meals or belonging to a particular ethnic group.

Aspects

Aspects are a method of defining the criteria for measuring performance. They are used in
PULSE to hold results against a student.

Assessment Template
An assessment template is used to define the set of columns displayed in a marksheet.
Attainment Targets

Attainment targets enable you to store targets for aspects or groups of aspects (aspect
hierarchies).

COLLECT
The Department for Education’s centralised data collection and management system.
Marksheet

A marksheet is used in PULSE to present and manipulate a set of results for a group of aspects
and a group of students. A marksheet can only be associated with one template.

Result Set

A result set is a mechanism for grouping a set of aspects (results) together to enable their bulk
import/export and analysis.
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