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Bases data from Capita One is amended and 
confirmed prior to its inclusion in the spring 
software release.

Often set up by copying the current year’s 
transfer group, sub group data and online 
set-up into the next academic year. To set up 
manually and select appropriate students, 
see RG_OL_ATBO_Transfer Group_Set Up 
Phased.pdf.

APT files include children in the TG whose 
home LA is not the system LA. They tell the 
child’s home LA to expect an application from 
them during the admissions round.

This ensures that all children of the right age 
living in the LA are known.

Flag Feeder creates a preference for any 
school linked as a receiver to the child’s 
current (registered) school.

Flag Catchment (using GIS or postcode 
catchment) creates a preference for any 
school where the address is in catchment.

LAs can use these to monitor the popularity 
of appropriate schools and provide advice to 
parents on appropriate schools (but not to 
recommend schools).

A UID is generated when a student is added 
to a transfer group. LAs are recommended to 
distribute these (without the date of birth) to 
parents when encouraging them to make an 
application online. This reduces the amount of 
work carried out by the LA to match students, 
and the amount of data entry required from 
the parents.
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Ongoing validation 
of all applications 
within the transfer 
group, supported by 
the Copy Applicant 
Reasons single and 
batch processes, 
the Flag Catchment 
and Flag Feeder 
processes, address 
validation (some LAs 
reference Council 
Tax records), sibling 
validation, distance 
calculations etc, 
according to LA policy 
and oversubscription 
criteria.

A Prime ADT file is created for each 
Local Authority.

Normally only one file is sent to the 
PLR, and one is received.

The process to create the file for 
the PLR also creates ADT files for 
preference schools in other LAs that 
are not part of the PLR.
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The PLR LAs have an agreed 
date by which they will accept late 
applications and include then in 
normal offer processing.

This may also apply to other LAs.

Ongoing validation of all applications 
within the transfer group, supported 
by Copy Applicant Reasons 
single and batch processes, Flag 
Catchment and Flag Feeder 
processes, address validation 
(some LAs reference Council Tax 
records), sibling validation, distance 
calculations etc, according to LA 
policy and oversubscription criteria. 
Continues until offer processing 
starts.

This copies the offer status of each preference 
to the online tables (including any offered 
system generated preference). It enables LAs 
using Capita One to publish offers to parents 
via A&T Public. LAs using an alternative online 
solution can create an ALT offers to online file 
and supplies the data used for the DfE’s statutory 
Preferences Met return.

Applications can be sorted and 
ranked by OAA schools via A&T 
Back Office | Bases | Receivers | 
Preferences.
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National Offer Day or Common Offer Date 
in Wales.

If an LA sends offers via email, the offer 
emails are generated and sent on this 
date at the nominated time.

Adjustments can be made to this date, 
based on the responses. Places may be 
reallocated to a student on the waiting list.

The In Year Student Selection routine 
adds any home LA student still waiting for 
a place in the normal phased admissions 
round to the next year’s in year transfer 
group. They are now part of the In Year 
waiting list.

See RG_OL_ATBO_Transfer Group_Set 
Up In Year.pdf


